KOHKYPCHASA JTOKYMEHTALUSA
Ha 0Ka3aHMe YCJIYT M0 NMPOBeIeHUI0 KAIPOBOI0 ayaIuTa

1. O6mas nadopmanus

3akazunk: CIT OOO «Uz-Kor Gas Chemical.

[TpenMeT 3aKkylKW: OKa3aHHWE YCIyTr IO MPOBEACHHUIO KOMIUICKCHOTO ayJuTa KaJIpOBOKH
JIOKYMEHTAITUH.

[{enn 3aKynku:

- IPHBEJICHUEC KaJIPOBOH JOKYMEHTAIMM B COOTBETCTBHE C TPCOOBAHUSAMH 3aKOHOJATEIbCTBA
PecnyOnuku Y30ekucras;

- MUHHUMHU3AIIHS TPABOBBIX M (DHHAHCOBBIX PHUCKOB;

- MMOBBIIICHUE KAYeCTBA KaJPOBOr0 aJIMUHUCTPUPOBAHUSI.

2. O0Bém yeayr

Hcnonaurens 06513aH 00€CIEUNTh:

- ayIUT KaJpOBBIX JTOKYMEHTOB (TPYyAOBBIE JOTOBOPHI, IPHKAa3bl, JOKAJIbHbIE HOPMAaTUBHbIE aKThI
U MHbIE JOKYMEHTHI);

- TIPOBEPKY COOTBETCTBHSI Ka/IPOBOI JOKyMEHTAIIMH TPEOOBAHUAM TPYIOBOTO 3aKOHOJATEIbCTBA
PecnyOnuku Y36ekucran;

- ayIUT CHUCTEMBI OIUIATHI TPY/A, BKJIIOYAsl MOPSIOK OIUIATHl CBEPXypOYHOI paboOThI, paboThl B
BBIXOJ/IHBIE U NIpa3IHUYHbIE Hepabouue JIHY;

- aHAJIU3 IIPABOBBIX PUCKOB;

- pa3pabOTKy peKOMEHIalliii 10 YCTPAaHEHUIO BBISIBICHHBIX HAapyIICHUH;

- IOATOTOBKY UTOTOBOI'0 aHAJIMTUYECKOIO OTYETA.

3. TpeOoBaHHA K yYACTHHKAM

VY4acTHHUK 10JKEH COOTBETCTBOBAThH CIIEAYIOLIMM TPEOOBAHUSIM:

- ONBIT pabOThl HE MeHee TPEX JIeT B 00JacTH KaJpoBOro M (WJIM) IOPUAMYECKOTO ayJauTa;
- HAJIM4YKe KBaJU(HUIMPOBAHHBIX CIELMAIMCTOB B 00JIACTH TPYJOBOTO MPABa;

- HaJIMYue ONBbITa peau3allii aHAJOTUYHBIX IPOEKTOB, B TOM YHCIIE C yYaCTUEM MHOCTPAHHBIX
OpraHu3alui;

- CBOOOAHOE BJIAJCHHE PYCCKUM M AHIIMHCKUM SI3bIKAaMH B II€NSX TNPOBEPKU KaIPOBBIX
JIOKYMEHTOB, COCTaBJICHHMSI 3aKJIFOUEHHUSI T10 pe3ysIbTaTaM ayJuTa Ha JBYX S3bIKaX, a TAK)KE BeJIEHUS
MIEPErOBOPOB C Y30EKCKUM U KOPEHCKUM PYKOBOICTBOM;

- cobmofeHne TpeOoBaHUN KOH(UICHIMAILHOCTH B OTHOLIEHUH MHGOpPMAINH, MOTYyYEeHHON B
XO0J1€ OKa3aHUs YCIyT.

4. Cpoxku oKa3aHMs yCJayT

Cpok BeInonHeHUs padoT coctapiser 30 (TpuALaTh) KaleHAAPHBIX JAHEH C JaThl 3aKIIOYECHUS
JI0rOBODA.

M3meHeHne cpoka BBINMOJIHEHHUS PadOT JOMYCKaeTcsl MO B3aMMHOMY HMHCbMEHHOMY COIVIACHIO
CTOPOH.

5. TpeGoBaHus K 3asiBKe



B cocraBe 3asgBKM y4YacTHHK JOJKEH NPEACTaBUTh CIEAYIOIIUE IJOKYMEHTHI M CBEICHUSA:
- KOMMEPYECKOE MPEIJIOKEHUE C yKa3aHMEM CTOMMOCTU YCIYT, BKJIIOYas JETaIU3UPOBAHHYIO
KJIbKYJISIIIUIO 110 KaX/JI0MY BUAY YCIIYT;

- OMKMCAHUE MpeJIaraeMoi METOAO0JIOTMHU ITPOBEACHUS ayIUTa;

- CBEJICHHUS O COCTaBE MPOSKTHOW KOMAaH/bI C YKa3aHWEM KBUTM(UKAIIMYA U PEICBAHTHOTO OIBITA
CICIIHAJINCTOB;

- JOKYMEHTHI, IOATBEPKIAIOIINE OMNBIT BBITOJIHEHUS AHAJOTMYHBIX IPOEKTOB, BKIOYas
PEKOMEH/1aTeIbHbIE MUChbMa OT MPEABIAYIINX 3aKa3UUKOB;

- TIpeBapUTEIbHBIN IpaduK BHIOJHEHUS PabOT ¢ yKa3aHHEM OCHOBHBIX J3TAallOB U CPOKOB HX
peanu3alum.

6. KonuaennuaabHoCcTh
HcnomauTens 00si3yeTcss 00ecIeynTh Hepa3mIallcHHe WHQOPMAIMH, MOJIYYCHHOH B paMKax
OKa3aHUsl YCIYT, B TEUEHHE BCEro CPOKa JICUCTBUS JOTOBOPA U TMOCIE €T0 MPEeKpaIleHusI.

7. Oxkuaemble pe3yibTaTbl

I[To uToram okaszaHus yciayr 3aka3uuK JOJDKEH MOTYUYHTh:

- CHIDKCHHE TIPAaBOBBIX W (PMHAHCOBBIX PHCKOB, CBSI3aHHBIX C COCTOSHHEM KaJpOBOM
JOKyMEHTAIIH;

- KaJIpOBYIO JOKYMEHTAIINIO, IPUBEIEHHYIO B COOTBETCTBHE C TPEOOBAHUSAMH 3aKOHOAATEIHCTBA
PecryOnuku Y36ekucran;

- IOBBIIIEHUE YPPEKTUBHOCTH KaJAPOBBIX MTPOIIECCOB OPraHU3aIINH.



CTOMMOCTbDb YC/IVI NO NPOBEAEHNIO KAAPOBOIO AYAUTA KOMIMAHUA

En. eHa,
Bup pa6bot & K-Bo H
MU3M. CcyMoB

CTtoumMocTb 6e3
HAC, cymoB

HAC (__ %)

CtonMocCTb C
HAC, cymoB

OT1an 1. AHanu3 n ayauT KagpoBbIX A,0KYMEHTOB

1.1. AHann3 Wwabn1oHOB TPYAOBbLIX AOTOBOPOB,
[OMNOMHUTENbHbIX COrNaLleHU K HUM U rpaxkAaHCKo-

NMpaBOBbIX A4OrOBOPOB, a TAKXKE aKTOB BbIMO/IHEHHbIX paboT Hac 8
MCMNOMTHUTENEN NO FPpaXAaHCKO-NpaBoOBbIM AOrOBOPaM.

1.2. AHann3 wabnoHOB BCEX BUOOB NMPMKa30B, OO/KHOCTHbIX ]
MHCTPYKLMI N NHbBIX TOKaNbHbIX aKTOB. Hac 8
1.3. AHanmn3 nokanbHbIX akToB KoMNaHum yac 19
1.4. AyamT KagpoBOro Aenonpon3BoacTsa 1 npoueayp yac 4
1.5. CooTBETCTBME NPUBAEYEHMNA PABOTHNKOB K

CBepXypo4Hom pabote, paboTte B npeanpa3aHnUYHbIE U

npasgHUYHbIe AHM, a TakXkKe Nopsa[oK nx onnatbl TpeboBaHMAM Hac 4
TpyLoBOro 3akoHogaTtenbcTea Pecnybnuku YabekucraH.

1.6. KoHcynbTMpoBaHmMe No CONYTCTBYOLLMM BONPOCaM B yac 4

nepumnog nposeaeHnA ayamnta

O1an 2. NMogrotoBka oTyeTra

2.1. MoarotoBka CBOAHOMO aHaNUTUYECKOro OTHEeTa yac 4

2.2. KOHCyl'IbTVIpOBaHI/Ie no AonoJ/IHUTE/IbHbIM BOMpocaM u 4
yac

pa3bACHEHNE NOIO>KEHNIN NTOTOBOIO OTYETa




TERM OF REFERENCE (COMPETETIVE DOCUMENTATION)
for HR Audit Services

1. General Information

Customer: JV «Uz-Kor Gas Chemical» LLC.

Bid Subject: Provision of services for a comprehensive audit of HR documentation.

Procurement Objectives:

- Bringing HR documentation into compliance with the requirements of the legislation of the
Republic of Uzbekistan;

- Minimizing legal and financial risks;

- Improving the quality of HR administration.

2. Scope of Services

The Contractor is obligated to provide:

- Audit of HR documents (employment contracts, orders, local regulations, and other documents);
- Verification of compliance of HR documentation with the requirements of the labor legislation
of the Republic of Uzbekistan;

- Audit of the remuneration system, including the procedure for paying overtime, work on
weekends, and holidays;

- Analysis of legal risks;

- Development of recommendations for eliminating identified violations;

- Preparation of a final analytical report.

3. Requirements for Participants

Participants must meet the following requirements:

- At least three years' experience in HR and/or legal audit;

- Qualified specialists in labor law;

- Experience in implementing similar projects, including with foreign organizations;

- Fluency in Russian and English to review HR documents, prepare audit reports in both languages,
and negotiate with Uzbek and Korean management;

- Compliance with confidentiality requirements regarding information obtained during the
provision of services.

4. Service Delivery Timeframe
The work will be completed within 30 (thirty) calendar days from the date of the contract.
A change in the work deadline is permitted by mutual written consent of the parties.

5. Application Requirements

As part of the application, the participant must submit the following documents and information:
- A commercial proposal indicating the cost of services, including a detailed cost estimate for each
type of service;

- a description of the proposed audit methodology;

- information on the project team, indicating the qualifications and relevant experience of its
specialists;

- documents confirming experience in similar projects, including letters of recommendation from
previous clients;

- a preliminary work schedule indicating key stages and deadlines.

6. Confidentiality
The Contractor undertakes to ensure the confidentiality of information received during the
provision of services for the entire term of the contract and after its termination.



7. Expected Results

As a result of the services, the Client should receive:

- areduction in legal and financial risks associated with the status of HR documentation;

- HR documentation brought into compliance with the requirements of the legislation of the
Republic of Uzbekistan;

- improved efficiency of the organization's HR processes.



COST OF SERVICES FOR CONDUCTING HR AUDIT OF A COMPANY

Stage 1. Analysis and audit of personnel documents

the provisions of the final report

Type of work Unit Quantity Price, Price excluding VAT (%) Price including
soums VAT, soums VAT, soums

1.1. Analysis of employment contract templates,

supplementary agreements thereto, and civil-law hour 8

contracts

1.2. Analysis of order templates, job descriptions, etc. |hour 18

1.3. Analysis of the Company's internal documents hour 19

1.4. Audit of HR processes and procedures hour 4

1.5. Compliance of engaging employees in overtime hour

work, as well as work on pre-holiday and public

holidays, and the procedure for their remuneration with 4

the requirements of the labor legislation of the Republic

of Uzbekistan.

1.6. Consulting on additional issues during the audit hour 4

Stage 2. Report preparation

2.1. Preparation of a consolidated analytical report hour 4

2.2. Consulting on additional issues and clarification of ||hour 4




